SJOCULIVERY

Quick-Start Guide

This quide provides you with the basic quick-start infermation needed to log in and access your electronic documents in no time
at all. The instructions below highlight the steps for logging into the Doculivery system with a unique User ID and Password to
access your online pay stubs and setup notification options with justa few quick clicks!

Getting Started

1. Pointyour internet browser to the following url: e —7

www doculi /|
Bocutverpaamiees | PLEASELOG-IN TO THE DOCULIVERY SYSTEM.
2. Enteryour User ID. (1] User 1D help information will appear here
; when you visit the url noted in step one. i
Your USERID is: User ID: f
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"CCS" plus your Employee ID
% Password help information will appear here
when you wisit the url nated in step one.
3. Enter your Password. B | Password: 2]
1
Your PASSWORD is: } 3]
The last four digits of your Social Security ! Login
Number. Voo o
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4. Click the Log In button. EX
5. Once logged in, you will see the main screen 2
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which is organized by tabs. Click on the Pay Stubs :
tab E to see a list of all pay dates for which you QUSRI WIS sayeea] e ity P ———
- thie 0o £ I8N0 Srg oom
have a pay stub. To see the entire pay stub for a g teee wivmw  eoima i sty TR S
. AN e 2N 0 E b il Lt
particular date click on the view iconin the © e v e e e
- Mavime DN ae SN Y Taet Smisge of Lragenes By uw by
Click To View column on the left side of |« e e e v e it
the screen. B T e |
SIS |
e pPore St (J40) 417 W8T
IVTATION WINELINS ) H

Setting Up Notification Opticns Ny e e
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1. Click on the Pay Stubs tab EX. On the right
side of the screen, select the appropriate bar
[A to setup email or text message notifications.
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